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Table vs. School Navigation  
The Civil Rights Data Collection (CRDC) submission system provides users with the option of navigating 
the school form by “Table” or “School,” once the user selects the School Form Submissions link from the 
Home page. This document explains in depth how this navigational feature works.  

School Form Submission 

Table Navigation  

Allows users to easily navigate from table to table 
within a school form 

• Most useful for respondents who delegate 
data entry responsibilities to individuals on 
a school-by-school basis 

• For users wanting to enter all available data 
for a given school 

School Navigation  

Allows users to easily navigate from school to 
school, while viewing the same table within the 
School Form 

• Most useful for respondents who delegate 
data entry responsibilities to individuals by 
data type across the local educational 
agency (LEA) 

• For users entering the same sort of data 
for multiple schools during a data entry 
session 

 
Figure 1.Table Navigation and School Navigation Option Page. 

The School Form Submission screen allows for easy navigation between the two data entry modes, and 
users can quickly toggle between the two modes.  

 

School Order 
Prior to selecting a navigation mode, the user may select the order in which the schools within an LEA 
will appear using the School selection dropdown menu (see Figure 2). 
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Figure 2. Example of School Selection Dropdown Menu 

 

The order of schools displayed is managed by selecting the Change School Order link next to the 
dropdown menu. 

Selecting Change School Order brings up the Manage School Order screen (see Figure 3). 

 
Figure 3. Manage School Order Screen 

The Manage School Order screen allows the user to organize the school order within an LEA by School 
Name (default), NCES School ID, State Assigned ID, County, or Zip Code, or to manually drag and drop 
schools into a preferred order. This order will then be reflected both within the dropdown selection on 
the School Form Submission screen and within the display of schools when using School Navigation. 
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Table Navigation 
The Module Landing page opens when the user selects Table Navigation. Select a topical module to 
enter data for either the first school in the defined school order, or the school previously selected in the 
school dropdown on the School Form Submission screen.  

The Module Landing page 
consists of a table of the 
topical modules the user can 
view within the School 
Form, listing each module’s 
acronym, full name, and 
current data entry status. 
See Figure 4 for an example 
of the Navigation Module 
Landing Page.

 
Figure 4. Navigation Module Landing Page

Note: The Module Landing page for the School Navigation data entry mode is the same as for Table 
Navigation. 

Table Navigation ‘Breadcrumbs’ 
The breadcrumbs (>>) in the blue bar below displays where a user is in the submission system (see 
Figure 5). The breadcrumbs indicate: 1) the type of navigation being used, 2) the state where the LEA is 
located, 3) the name of the LEA, and 4) the school within the LEA being edited. Selecting a module from 
the Module Landing page opens instructions for the selected module. 

 
  Figure 5. The ‘breadcrumbs’ in the blue bar

This screen provides links to the 
individual tables within the module, 
instructions, and when available, links 
to key definitions. (see Figure 6).  

 

Select a module to open the 
corresponding table (see Figure 7). 

 

 
 

Figure 6. Table Navigation Module Instruction Screen 
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Figure 7. Example of Table within a Module 

Use the navigation buttons in the upper right-hand corner of the screen to navigate to the module 
landing page, previous, and next tables. The system saves in real time and navigating to a new screen 
will save what has been entered on the previous screen. 

The first table within a module 
allows a user to navigate back 
to the Module Landing Page or 
to the next table (see Figure 8). 

 

Within a module, a user can 
return to the previous table or 
proceed to the next table (see 
Figure 9). In the last table, a 
user can navigate back to the 
previous table or navigate to 
the Module Landing Page, if 
finished entering data (see 
Figure 10).

 
Figure 8. First table within a module - table navigation 

 
Figure 9. Within in a module – table navigation 

 
Figure 10. In the last table of a module - table navigation 

School Navigation 
When the user is in School Navigation mode, the Previous and Next navigation buttons in the upper right-
hand corner of the screen will take the user to the same table in a module  at the previous or next school 
within the LEA. Navigation operates according to the default order of schools or the order defined by the user 
through the Change School Order functionality (discussed in the “School Order” section). 
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Switch Mode 
The Switch Mode selection, located between the navigation buttons, allows users to switch between Table 
Navigation to School Navigation from any table screen. Selecting Switch Mode will keep the user on the same 
table regardless of the school (see Figure 11). 

 
Figure 11. Example of Switch Mode table navigation 

LEA Form Submissions 
A majority of users will only submit data for one LEA. (see Figure 12).  

There is no navigation between LEAs that allow a user to stay on the same table within a module for the LEA 
Form Submissions process. A user reporting data for multiple LEAs will have separate logins for each LEA or 
select a different LEA on the CRDC system’s Home page prior to selecting District Form Submissions. 

 
Figure 12. Table Navigation by Table for District Form 

 

Contact the Partner Support Center  
(855) 255-6901   |   PSC Contact Us 

https://crdc.communities.ed.gov/contact-us
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